
Teaching, Copyright and     
Photocopying…   
Making copies for distribution to students. 
Breaching Copyright is a CRIMINAL offence, so please use these guidelines to help 
you stay within the limits allowed.  These guidelines do not constitute legal advice. 
To scan material for teaching purposes please contact the Copyright Clearance 
Centre, University Library. 
You should also contact the Copyright Clearance Centre in the University Library to 
register photocopy usage of material for each Unit / module per semester. 

Has the author been 
dead more than 

71 years? 

Was this copy      
published more than 

25 years ago? 

You may make and 
distribute one copy 

per student registered 
on the unit / module  

Is this more than one 
article in the periodical 
or more than 5% or one 

chapter of a book? YOU MAY NOT COPY 
without permission from the 
copyright owner (s). Contact 

the Copyright Clearance 
Centre in the University     
Library for assistance. 

Is anyone else teaching 
on this Unit likely to be 
copying this article or 

one chapter of a book? 

You may make and distribute 
one copy per student regis-

tered on the Unit. 
This copying/usage needs to 
be registered with the Copy-

right Clearance Centre. 

YES 

YES 

NO 

NO 

NO 

YES 

For information or assistance contact the 
Copyright Clearance Centre 

University Library 
City Campus  Ext 7314 

e-mail in.copyright-clearance-centre@northumbria.ac.uk 


