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DL: REPORT ON Scrutiny of Distance Learning Materials

· This form is to be used to provide evidence to the Validation and Approval Panel or School Student Learning and Experience Committee of scrutiny of learning materials for programmes and modules delivered substantially by Distance Learning.

· Scrutiny is to be by a suitable expert in Distance Learning, internal or external to the University but independent of the programme proposers. Where more than one reviewer is involved, each should fill in a separate DL.

· A significant sample of learning materials is to be examined. This is to ensure that material has been developed holistically and suitably in advance of delivery.
LEAD SCHOOL

TITLE OF PROGRAMME(S)

NAME AND CODE OF MODULE EXAMINED (Please use one Form DL per module)

OVERVIEW OF REVIEW
Name:

Northumbria School or other Institution:

Nature of expertise in Distance Learning:
What materials were seen, and what proportion of the total for the module do these represent?

COMMENT ON MATERIALS:
	STUDENT INFORMATION

Areas to consider:

Procedures for preparing students to study the module. Were students provided with information about the:

Module aims

Learning outcomes

Learning and Teaching methods, e.g. delivery model, student workload, study schedule

Student support mechanisms

Assessment strategy, including formative and summative approaches

Induction into the technology e.g. eLP, PebblePad, online learning materials
How to be a distance learner, implications, approaches, commitment, just-in-time support, etc.

Broader induction approaches

Reviewer’s Comments (expand box as needed)



	

	STUDENT LEARNING EXPERIENCE

Areas to consider:

Nature of student learning activity. Is there evidence of collaborative learning?

What technology used as medium for student learning experience , e.g. eLearning Portal, PebblePad, Web 2.0 technology such as Facebook, Flickr,Tumblr, YouTube?

Is it appropriate to achievement of learning outcomes and students’ needs?

	Reviewer’s Comments (expand box as needed)



	LEARNING MATERIALS

Areas to consider:
Appropriateness of structure – fit for purpose

Relevance to module aims and learning outcomes – how are these flagged up within the learning materials, how are learning packages structured – relevance, appropriateness, signposting for access

Appropriateness of materials to academic level – relationship to subject benchmarks, style, level of language, intellectual rigour

Ease of navigation –avoidance of dead-ends, clear signposting, indication of where learner is an how to get back to previous areas, ease of finding materials, adaptive release

Quality of materials – appropriateness to learner approach; copyright adherence

Accessibility – range and variety of means of access.

 Adherence to Special Educational Needs and Disability Act (2001) http://www.techdis.ac.uk/index.php?p=3_12_21 and/or

Web Accessibility Initiative http://www.w3.org/WAI/
Reviewer’s Comments (expand box as needed) 



	ASSESSMENT

Areas to consider:
Appropriateness of formative assessments used and provision of student feedback

Use of plagiarism detection measures

Summative assignment submission procedures

Provision of marks and feedback

Assignment return procedures

Tutorial arrangements

Electronic access to marks

Electronic submission and feedback approaches

Reviewer’s Comments (expand box as needed)



	COMMUNICATION

Areas to consider:
Student support methods

Communication strategy

Provision of appropriate tools (only those which will actually be used

Service level agreement

Use of discussion room and other collaborative tools, e.g. blogs, WIKI

Peer to peer & peer to tutor interaction and communication

Reviewer’s Comments (expand box as needed)



	ADDITIONAL RESOURCES

Areas to consider:
Appropriateness of any other learning materials

Provision of reading list

Links to other resources

Collation of all links

Provision of glossary of key terms and acronyms

Electronic reading lists

Reviewer’s Comments (expand box as needed)



	OTHER CONSIDERATIONS

Areas to consider:
Copyright

Disability access, e.g. visual impairment, dyslexia

Download time 

Software requirements – guidance on players/readers where specific software is used
Reviewer’s Comments (expand box as needed)




RECOMMENDATION (please tick one box)

	Materials satisfactory, no modification required


	

	Materials conditionally satisfactory, minor modifications required


	

	Materials unsatisfactory, major modifications required before reconsideration


	


COMMENT ON RECOMMENDATION and ADVICE TO DEVELOPERS (expand box as needed)

DATE OF REPORT:

Please return completed report to the Secretary of the School Student Learning and Experience Committee.

Form DL approved by ULT March 2008, updated March 2012

