[image: image1.png]ﬁrth\umbria
UNIVERSITY






Personal Extenuating Circumstances (PEC) Staff Form

This form is to be used by a relevant guidance tutor (or other appropriate member of staff) where a student claims that their assessment performance has been affected by serious, unforeseen and unpreventable personal extenuating circumstances. 
Guidance on the procedure is given in section 2 of the Staff guide to extenuating circumstances affecting assessed work, available from the Assessment Procedures web-page (or go to http://www.northumbria.ac.uk/sd/central/ar/qualitysupport/assess/assproc/?view=Standard).

The form should be completed with reference to the information provided on the Personal Extenuating Circumstances (PEC) Student Form. Exceptionally, it may be accepted instead of external corroboration where this cannot be provided.

Section A Student details

	Surname
	
	Forename/s
	

	Student no.
	
	Programme
	

	Year/level of study
	
	Academic year
	


Section B Comments on Student’s claim 
	Please give contextual information which may help to establish if assessment performance has been affected by the described circumstances, eg in relation to timing, impact on usual performance. 

A PEC will not normally be accepted if late submission has been authorised for the same set of circumstances, unless the student presents a case for continuing effect. If this applies, please comment on the justification for the further claim.

	

	

	Name
	
	Position 
	

	Signature
	
	Date
	

	

	For office use

	Received by
	
	Date form received
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