Northumbria University

Academic Registry

Programme Approvals Process – Administrative Guidelines
Programme Revisions (NORTHUMBRIA PROGRAMMES)
	
	Signed Form PR submitted to SLT (3.2)

	
	SLT decides on appropriate approval mechanism & whether change is major & requires a Validation & Approval Panel (3.2)

	Administrative changes (3.9)
	
	Major changes (3.3)
	
	Other changes (3.4)

	· No formal approval required

· Systems & documentation need to be updated

e.g. Programme Specification

Programme, Specification Log of Changes,
SITS
	
	· Validation & Approval panel set up by School Registrar
(3.6)
	
	· Normally considered by SLT sub-committee 

(or by SLT direct) who decide level of external  scrutiny                                      (3.4)

	
	
	· New Programme Specification 
· Change Log for previous Programme Specification available to panel but does not carry forward into new version 
· Following approval, new version published on Northumbria website.
(3.7)
	
	· Revised Programme Specification 
· Changes recorded on the Change Log 
· Following approval, revised version published on Northumbria website (replacing previous version).
(3.7)

	
	
	· Outcomes recorded on VR1 form 
· SLT confirm all conditions are fully met before commencement of revised programme 
· SLT provide LTPAS with annual report on revisions and confirm that all conditions were met

(3.8)
	
	· Outcomes recorded on VR2 form 
· SLT confirm all conditions are fully met before commencement of revised programme 
· SLT provide LTPAS with annual report on revisions and confirm that all conditions were met

(3.8)

	
	
	· Systems and documentation updated (including upload of new programme specification on University site)
(3.10)
	
	· Systems and documentation updated

(including upload of revised programme 
specification (with updated change log) on 
University site)

(3.10)


Note:
Figures in brackets refer to sections of the Programme Approvals Handbook http://northumbria.ac.uk/sd/central/ar/lts/approval/
U:\cmc\Administrators' Guidelines for Programme Approvals\adguideProgRevisions.doc
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