	Report of Academic Misconduct Investigation

If completed electronically, cells will expand around inputted text.

	This form should be used to record an investigation of academic misconduct, as specified in the Assessment Regulations for Northumbria Awards (ARNA), appendix 1. The School which owns the affected module is responsible for carrying out the investigation, and for informing the student’s home School if this is different.

Part A relates to the stage 1 procedure (ARNA, appendix 1, section 4.1) and is completed by the Programme Leader
. If academic misconduct is admitted by the student at this stage, Part C should be completed. 
Part B should be completed by the School Registrar
 where it has been necessary to convene a stage 2 academic misconduct panel because the allegation cannot be resolved at stage 1 (ARNA, appendix 1, section 4.3). 
Part C should be completed if academic misconduct is admitted by the student. The statement of academic misconduct is completed by the Programme Leader1 and the declaration of admission signed by the student.
Part D provides a summary of the investigation and should be completed by the School Registrar1. 


	Part A  
	Details of alleged academic misconduct

	Student name 
	
	Student ID
	

	Academic year
	
	Semester
	

	Programme title
	
	Programme level
	

	Module title
	
	Mod code & credit value
	

	Assessment component 
	
	Component weighting %
	

	

	Names/titles of staff involved in stage 1 meeting

	

	Date of stage 1 meeting
	

	Details of alleged academic misconduct, with relevant evidence (note this could be a ‘Report of Suspected Academic Misconduct in an Examination’ if an incident has occurred during an examination and is disputed by the student) 

	

	Have learning outcomes been met for the assessment component?

	Yes
	No

	

	If allegation of academic misconduct admitted by student:

	Has declaration of admission (Part C) been signed by student ?
	Yes
	No

	Has the student asked for other instances to be taken into consideration (if so, detail below)?  
	Yes
	No

	

	If allegation of academic misconduct not admitted by student:

	Is the conclusion that academic misconduct has not occurred?
	Yes
	No

	

	Was an academic misconduct panel convened?
	Yes
	No

	Part B 
	Academic misconduct panel (stage 2)

	Names/titles of academic misconduct panel members

	

	Date of panel meeting
	

	Did student attend?
	Yes
	No

	Did student friend attend?
	Yes
	No

	Panel decision

	


	Part C 
	Declaration of academic misconduct

	Part 1
	Statement of academic misconduct, including any admitted by the student in addition to the original allegation (see ARNA appendix 1, section 4.1.6 and 4.3.13)

	

	Part 2
	I, the undersigned, admit to academic misconduct as described in Part 1.
This will be reported to the Examination Board and will be taken into account when considering the mark to be awarded (see Assessment Regulations for Northumbria Awards appendix 1, section 4.4).  

	

	Student  name (print) 
	
	Student  signature
	
	Date
	


	Part D 
	Summary Information 

	Please indicate form of academic misconduct (see ARNA appendix 1, section 3):  

	Cheating
	
	Plagiarism
	
	Collusion
	
	Falsification
	

	Personation
	
	Ghosting
	
	Other (please specify)
	

	Recommendation to MEB
	

	MEB decision
	

	Date home School advised, if applicable 
	

	PAB decision, if additional penalty
	

	Please append any relevant documentation from the following (and indicate it below)   

	Report of academic misconduct panel 
	
	Student statement
	
	Invigilator’s report form
	

	Evidence supporting the allegation, eg original sources
	























� or other relevant member of academic staff.


� or nominee.


� in cases of plagiarism, collusion or falsification (see ARNA, appendix 1 table 1).





