Northumbria University

Academic Registry


Checklist of Documentation for Approval Panels to Consider

	CVP Form


	The CVP included in the document packs need not have all signatures, but the original CVP should be confirmed as fully signed.  Should include clear rationale for the proposal.  Need confirm: programme title(s), student numbers, intakes, start dates, sites, study modes (ie full-time,  part-time, DL, DD).

	Partnership Review Report



	Provided for information and will highlight any issues identified by the Reviewers which the Panel will need to follow up.



	Operations Manual


	A key document as it describes the roles and responsibilities of all concerned, the way the programme will operate in practice and the quality controls to be applied. Should be written in the context of delivery of the programme by the Partner.  Should clearly state that any publicity or other material making reference to Northumbria has to be approved by Northumbria before being published.  It must be based on the latest template to ensure that information is current and terminology is up to date.



	Programme Specification


	Must clearly articulate the Learning, Teaching and Assessment strategy for the programme and its relation to the University strategy.   Key modifications to a programme for delivery in a collaborative mode should be attached as an appendix clearly specifying any variations in the delivery of the programme by the Partner, including admissions criteria; professional recognition issues; delivery patterns; module or assessment modifications.  Any changes could simply result from the programme being offered either in a distance delivery mode or at different sites, or could be made to reflect different cultural aspects.  



	Module Descriptors (for a programme being validated)


	These should correspond with the programme specification and include learning outcomes appropriate to the level of the programme.

	Draft Programme Handbook


	The programme handbook should be specific to the programme at the partner institution.



	Brief CVs for partner staff who will be teaching on the programme


	CVs should show relevant teaching experience at the required level and where necessary current industry experience.



	A full resources statement


	This should provide details of the infrastructure at the partner, learning and teaching facilities, library resources and access, equipment and administrative support available.  Should include strategy for growth as numbers increase.  



	Minutes of SLT and SMG referring to consideration of the proposal and/or any documentation
	The Panel will need to be assured that the School is satisfied with the proposal and any related documentation.



	Assessment and Student Regulations (if applicable for a validated programme)
	Northumbria’s regulations will apply for a franchise and may be used for a validated programme (NU advise that ARNA be used for assessment).  If the Partner’s regulations are to be used, the Panel should confirm that they are consistent with the principles underlying Northumbria’s regulations.



	Annual Programme MonitoringReports (for a re-approval)


	Should indicate a proper evaluation of the programme.  Should be progressing well and recruiting sufficient students to be viable.  Where there have been any problems, the report should provide assurance that these matters have been, or are being, addressed satisfactorily.



	Legal contract


	Both partners should confirm that they have considered and agreed the draft contract.

	Staff Development Plan
	Not requested in CVP but several members of the Review Group, in providing feedback on the procedures and processes, suggested that a staff development plan be included in the proposal submission documentation.
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