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Memorandum of Understanding (or Co-operation): Guidance Notes
See Collaborative Procedures Handbook Category 1
1. This is a general commitment of co-operation covering one or more academic activities such as consultancy, research, teaching, curriculum development, staff and/or student exchanges.  Acts as a formal statement of interest and intention to co-operate.  Does not include any contractual obligations.

2. It is important to recognise they are no more than a statement of intent.  Whatever the temptation it is important to note that any further element of co-operation will require due diligence enquiries.  A memorandum of itself does not constitute a partnership and it is important that this is emphasised to potential co-operating institutions.

3. These memoranda may, however, develop into a more substantive link in which case such developments would be subject to the appropriate approval process associated with the particular type of arrangement being entered into.  Being general statements of intent it is also recognised that such Memoranda may be followed up anywhere within the University and that any resulting activities may fall outside these collaborative procedures e.g. consultancy arrangements.

4. A proposal for a memorandum will involve:

· Discussions between the initiating parties at Northumbria and the link institution -  at Northumbria this may involve the senior management, the International Office or a School.  

· A decision in Northumbria, following the discussions, to proceed with that link.

· Completing the Memorandum of Understanding template (attached) - any requests to vary its wording must be the subject of discussions with the Quality Support (QS) Section of Academic Registry.

· Submitting two copies to the Deputy Vice-Chancellor (Learning and Teaching) or the Director of International Development for signature on behalf of Northumbria and the collaborating institution once the wording has been agreed with the collaborating organisation.

· Arranging for the collaborative organisation to keep one copy and return the other which will be lodged with QS who will then circulate copies within Northumbria to relevant parties.

5. Memoranda of Understanding do not necessarily commit the parties to any follow up action plan.  In these circumstances, whilst they will not be subject to annual review they are time constrained and subject to review upon expiry of their initial term (usually 3 years).

MEMORANDUM OF UNDERSTANDING
Northumbria University 


(Name of partner institution)

England 

Date Memorandum is to take effect:

1
This Memorandum of Understanding signifies a statement of intent to collaborate, but is not a legally binding document.  

2
It recognises the intention of XXXXX and Northumbria University to establish a relationship to co-operate in a broad range of areas and to work together for their mutual benefit.  The parties may seek to encourage and develop collaborative activities in various ways, including the exchange of scholarly ideas/expertise, the support of specific discipline interaction, the development of programmes and the advanced entry to Northumbria programmes of appropriately qualified students from XXXX.

3
Separate agreements for any collaborations agreed, including for advanced entry to Northumbria programmes, are required.  The parties understand that any financial considerations associated with any forms of collaboration will be dealt with separately via a legal contract.

4
Northumbria recognises the value of this Memorandum of Understanding to XXXXX in promoting its programmes and activities, but any promotional material/activity which includes reference to Northumbria University must be sent to and be approved by the Dean of the relevant Northumbria School before use.

5
This Understanding is for 3 years in the first instance, and will be reviewed thereafter.  Each party has the right to discontinue the arrangements subject to a period of 12 months’ notice being given.  The Understanding may also be terminated at any time by mutual consent of all the parties.  

6
In any cases of discontinuance, the parties will honour agreed commitments either via the accepted arrangements or suitable alternatives negotiated at that point.

Signatures to the agreement.

PROFESSOR PAUL CRONEY



XXXXXXXXXXXXXX

Pro Vice-Chancellor 




XXXXXXXXXXXXXXXXX

(Learning and Teaching)


for and on behalf of 

for and on behalf of 

Northumbria University
XXXXXXXXXXXXXXX

Date ......................................
Date..........................................
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