Northumbria University

Academic Services


Fees and Expenses for External Examiners, External Reviewers and External Advisers 

1. Fees for Module Examination Board External Examiners

MEB external examiners receive:
A basic fee
 





£129.00
A daily attendance fee




£160.00
A moderation fee based on:

either

a moderation fee determined by number of modules covered and number of candidates registered on module, using the following fee bands for each module:

1 - 250 
candidates
£27.00

251 - 500 
candidates
£40.00

500+ 
candidates
£53.50

or

a flat fee for module moderation with the School negotiating with the external examiner the number of modules to be covered, or required days of work at £160 per day.


or

a combination of a proportion of the flat fee and the number of modules and candidates registered on each module.

· Schools have discretion over which method to use. 

· The total moderation fee should not normally exceed £480.00. 

· Where moderation takes place on a day of attendance either a flat fee of £160 or a moderation fee determined as above will be payable, but not normally both. 

2. Fees for Progression and Awards Board External Examiners

PAB external examiners receive:

a basic fee1





£129.00
a daily attendance fee




£160.00
3. Fees for External Examiners for Postgraduate Research Oral Examinations 

PGR external examiners receive a basic fee for each oral examination, as follows:

MPhil






£125.00

PhD/PhD by Published Work/Professional Doctorate
£150.00

Higher Doctorate




£300.00

4.
Fees for External Reviewers and External Advisers

Fees paid to external reviewers and external advisers are determined on the basis of a daily attendance fee of £160.00 per day.

5.
Expenses 

5.1
General

Guidance is published by Finance and Planning. The Expenditure Policy is available at http://www.northumbria.ac.uk/static/worddocuments/finword/expenpol.doc
Further clarification is provided in a Supplementary Guide available at http://www.northumbria.ac.uk/static/worddocuments/finword/supguide1010
5.2
Travel (Expenditure Policy section 3, Supplementary Guide section 3)
· Standard class rail travel must be used. 

· Air flight may be used if more cost effective, taking accommodation requirements and other expenses into consideration.
· Reasonable transportation expenses to and from home and railway station/airport, railway station/airport and University will be paid. 

· Car mileage, 40p per mile (normally to a maximum of 200 miles).

· Motorcycle mileage, 24p per mile.
5.3
Accommodation (Expenditure Policy section 3.11)
Hotel accommodation must normally be pre-booked by Northumbria University and will only be reimbursed to the individual in exceptional circumstances, and with prior agreement. 

5.4
Other Expenses (Expenditure Policy section 3 and Supplementary Guide section 3)

Up to the following maximum meal rates will be reimbursed, only on production of receipts:

· 6 hours from home or normal place of work

£7.00
· 12 hours from home or normal place of work

£12.00
· Overnight





£20.00
5.5
International Trips (Expenditure Policy section 3.15)

For international trips, there is a daily (or per diem) rate to cover personal expenses such as evening meals, refreshments, taxi fares, telephone calls and access to internet for personal use; receipts are not required. A schedule of rates is available at http://www.northumbria.ac.uk/static/excel/finance/perdiem1010.

6.
How to Claim Fees/Expenses

The external examiner/reviewer/adviser claim form for fees and expenses is available from http://www.northumbria.ac.uk/static/5007/finpdf/eeclaimform.pdf.
The form should be used to claim fees and expenses
. The form should be submitted (with original receipts for any expenses claimed attached) to the appropriate office, as follows:

· external examiner for taught programmes: School Administrative Office
· external adviser for programme approval: School Administrative Office
· external examiner for research degree examination; Graduate School, Research and Business Services 

· external reviewer for periodic review panel: Quality Support, Academic Services

· external reviewer for collaborative approval/re-approval panel: Quality Support, Academic Services.
� for carrying out the duties of external examiner as defined in appendix C of the Examiners’ Handbook, available from the �HYPERLINK "http://www.northumbria.ac.uk/sd/central/ar/qualitysupport/assess/exex/?view=Standard"��External Examiners' web-page�.


� rates also apply to external examiners attending combined exam boards.  


� note that taught programme external examiner fees will only be paid on receipt of an annual report.
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