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	The primary role of an external examiner is to report on the assessment process and to comment on whether academic standards are appropriate to the award/s for which they have responsibility in relation to published external criteria such as national benchmarks, the national qualification framework, and professional/statutory body regulations. However, comments or advice on any other aspects of provision are most welcome and will be considered seriously. Please complete all sections and provide a critical analysis of each of the areas covered in the report.

	All reports are read carefully by relevant staff, including those at a senior level, and issues raised are progressed by formal mechanisms. This University values greatly the contribution of its external examiners and gives serious consideration to all issues raised. The University seeks to ensure that appropriate action is taken and that the feedback/quality loop is closed. Details of this process can be found in the Examiners' Handbook (appendix D) on the External Examiners' web page.

	In the initial summary report, external examiners are asked if they can confirm three statements on standards. The School will be required to provide a report to the Student Learning and Experience Committee if a ‘no’ response is given to any of the statements.

	Individual students should not be named in reports as these will be circulated within the University.  Reports are shared with student representatives through programme committees, as recommended in the HEFCE Review of the Quality Assurance Framework. The University may also be required to make the report more widely available if requested under the Freedom of Information Act 2000.

	In preparing this report you are protected by qualified privilege so the views you express shall be yours alone and not those held by anyone else. You prepare this report for the University’s use only and are not responsible for the results of extended use or the risks of outside publication. The University may use the report for any purpose it deems necessary including publishing the report in whole or in part. You retain the copyright of the report but the University is entitled to use the report by way of implied licence.

	The template for the report is available in word format, and will expand as you insert text. If possible, please word-process your report and return it by email to the appropriate School Registrar, by no later than 31 July 2012 for programmes delivered in the standard academic year. 


	External Examiner’s Summary Report on Standards 

	

	A. 
	The threshold academic standards set for the awards are in accordance with the frameworks for higher education qualifications and subject benchmark statements where applicable
.

In your view, is this statement correct? (yes/no)

	
	

	
	If you have stated ‘no’, please give reasons below.

	
	

	

	B. 
	The assessment process measures student achievement rigorously and fairly against intended learning outcomes and is conducted in line with the University’s policies and regulations.
In your view, is this statement correct? (yes/no)  

	
	

	
	If you have stated ‘no’, please give reason/s below.

	
	

	

	C. 
	The academic standards and the achievements of students are comparable with those in other UK higher education institutions of which you have experience
.

In your view, is this statement correct? (yes/no/not applicable)  

	
	

	
	If you have stated ‘no’ or ‘not applicable’, please give reason/s below.

	
	


	External Examiner’s Main Report

	

	1.
	Areas of Responsibility 
Please give a summary of the activities you have undertaken in fulfilling your role and duties.

	
	

	

	2.
	Operation of the Progression and Awards Board 
Please comment on the following aspects:
· adherence to assessment regulations (University and, where applicable, the regulations of professional bodies) and any issues relating to their application

· correct exercise of discretion including for extenuating circumstances 

· fairness and equity of judgements made

· organisation and administration.

	
	

	

	3.
	Student Performance 
Without naming individual students, please comment on student performance with particular reference to: 

	3.1
	Overall performance of student cohorts in relation to their peers at other institutions including 

· progression 

· distribution of grades and classification of award where appropriate 

· significant differences in the performance of students between programmes. 

	
	

	3.2
	If applicable, please give specific comments on any significant differences in student performance for collaborative partner/s. 

	
	

	3.3
	If applicable, matters related to student performance in credit-bearing practice placements and work based learning; note that some professional, statutory or regulatory bodies require external examiners to confirm that their own quality assurance guidelines for practice placement learning and assessment are being met. Comment on work based learning is expected for Foundation Degrees.

	
	

	

	4.
	Concluding Comments 
Please provide any concluding comments, for example in relation to: 
· areas to be commended or worthy of wider dissemination 

· recommendations or any suggestions you have for improvement or development

· progress on recommendations made and actions taken in the preceding year 

recommendations not accepted where there was disagreement between you and the progression and awards board, and how this was resolved 

specific areas identified that require an early response from the institution 

concluding comments on any aspect of the programme/s under your area of responsibility not covered in the main body of the report.

	
	

	

	5.
	External Examiners in the Final Year of Office only

It would be very helpful if you could provide an overview on the progress made during your term of office.

	
	

	

	Name
	.
	Date
	

	Email address
	


� Further information on the frameworks for higher qualifications and subject benchmark statements


can be found on the QAA website at � HYPERLINK "http://www.qaa.ac.uk/AssuringStandardsAndQuality/quality-code/Pages/UK-Quality-Code-Part-A.aspx" �http://www.qaa.ac.uk/AssuringStandardsAndQuality/quality-code/Pages/UK-Quality-Code-Part-A.aspx�.


� If you are not in a position to report on this statement, please indicate n/a and explain why below.
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