Where to submit personal extenuating circumstance (PEC) forms
You should submit your PEC form to the appropriate School Office (see below for locations) no later than the published School deadline for the period in which the affected work is assessed, eg semester 1.

If you are unable to submit work by the assessment deadline or to attend an examination, and intend to submit a personal extenuating circumstances claim, please contact your School Office (see below for contact telephone number/email address) to register your intention to submit a claim as soon as possible.
	School
	Location for submitting PEC forms
	Contact tel no.

	Email address1

	Arts & Social Sciences
	The Student Advice & Support Centre, Room 005, Squires Building. Sandyford Road, Newcastle upon Tyne, NE1 8ST
	0191 227 3414
	sasc@northumbria.ac.uk

	 Built and Natural Environment
	Room B201, Ellison Building, Ellison Place, Newcastle upon Tyne, NE1 8ST
	0191 227 4722
	bne.pec@northumbria.ac.uk

	Computing, Engineering & Information Sciences
	School Office, Room 007, Pandon Building, Newcastle upon Tyne, NE1 8ST
	0191 227 7379
	eb.ceispec@northumbria.ac.uk

	Design
	Room 204, City Campus East 2, Newcastle upon Tyne, NE1 8ST
	0191 227 4913
	de.pecs@northumbria.ac.uk

	 Health Community & 
Education Studies
	Room C011, Coach Lane Campus West, Benton, Newcastle upon Tyne, NE7 7XA
	0191 215 6038
	hs.hcespecs@northumbria.ac.uk 

	Law
	Room 330, City Campus East 1, Newcastle upon Tyne, NE1 8ST
	0191 227 3087
	la.lawstudentliaison@northumbria.ac.uk

	Life Sciences
	Student Support and Advice Centre, Room 056 , Ground Floor, Northumberland Building , Newcastle upon Tyne, NE1 8ST
	0191 227 3471
	ls.ssac@northumbria.ac.uk

	Newcastle Business School
	City Campus East 1, Newcastle upon Tyne, NE1 8ST
	
	

	
	· Undergraduate: Room 223
	0191 227 3580 
	nb.pecs@northumbria.ac.uk 

	
	· Postgraduate: Room 417
	0191 227 4507 
	nb.pecs@northumbria.ac.uk 

	
	· Corporate & Executive Development Centre: Room 419 
	0191 243 7070
	Your programme administrator or  nb.pecs@northumbria.ac.uk



� to register intention to submit a PEC form after assessment deadline or exam.
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