Car Hire Checklist 
If you have hired a car for business purposes, the following useful information should be read before you commence your journey. 

As we want you to have a safe journey, we recommend that the driver completes the following tick box pre-journey questionnaire. 

	Is your licence valid for this car? 
	 

	Have you viewed the breakdown safety information (see below)?
	 

	Have you planned the journey with suitable breaks?
	 

	Have you had a sufficient rest period before journey?
	 

	Have you checked the proposed route for any traffic warnings?
	 

	Do you have the breakdown telephone number in the car?
	 

	Are you aware of the location of the horn?
	 

	Are the headrest(s) in place?
	 

	Are the seat belts working ? (Please ensure that seatbelt is worn.)
	 


What to do in the event of a motorway breakdown


If you have a vehicle problem use the left indicator or hazard signal and when safe to do so move to the hard shoulder, park well over on the hard shoulder, once there put on your hazard lights. 

Lock all your doors except the passenger doors and exit the vehicle through the passenger doors, do not lock the passenger doors ask all passengers to stand on the embankment of the hard shoulder so they are not at risk from being struck by traffic. 

Wear a high visibility vest if provided. 

Locate the nearest emergency telephone using the arrows on the marker posts. 

A mobile can be used if you know your exact location but using the motorway phone pinpoints your exact location 

If you are alone and an unidentified vehicle pulls up get back in your vehicle via the passenger door and lock the door, it is illegal for anyone to stop on the motorway and offer assistance, if they offer help inform them you have contacted the services. 

Keep your coat with you when on motorway journeys. 

If your vehicle is fixed at the roadside when leaving the hard shoulder increase your speed to that of the traffic before joining when there is a safe gap. 

