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                       Finance Department - Management Information

Structural Amendment Request Form (SARF)
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To be completed by School:




Support Works No (if applicable)

Person requesting change



   
Date                                           

School\Service






Date change to be effective

Reason and description of change in SITS\SAP\HRMS

Please complete (where applicable):

	
	Current data
	Proposed data

	Division\Department Name
	
	

	Division\Department Code
	
	

	Family code
	
	

	Route code
	
	

	Block code
	
	

	Occurrence code
	
	

	Programme Title
	
	

	Module code
	
	

	Module Title
	
	

	Module Subject
	
	

	JACS
	
	

	Academic Cost Centre
	
	


Amendments authorised by

(Registrar or Principal Admin)
Please return form to Finance and Planning: - Steven Hale/Tony Barrass
Finance Actions

To be completed by Finance:

Actions to be undertaken

Effects of amendment 

Effects of amendment

Authorised by: 

(Finance Director/MIR Secretary)

System to be updated by:





( Finance 




 (date)
( School




(date)

( Academic Registry



 (date)
( Human Resources



 (date)


Date process completed:

Signed: 
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