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Sponsor Letter Requirements for 2011-2012


If you are being sponsored for your fees, then the university requires a sponsor letter to confirm your sponsorship status. This needs to be on the Company's / Sponsor’s letterhead.

The following information must be included in the letter:

1. Student Number
1. Student Name
1. The amount or the Percentage of the sponsorship
1. The Academic Year / Years, the sponsorship applies to 
1. Relevant Contact person and their e-mail address in the Company
1. Any Purchase Order or Reference, that the sponsor would like to be quoted by the university when we request for payment
1. A VAT Registration Number if the company has one, if not, this must be stated in the letter

This letter can be sent to the university as a scanned e-mail attachment to it.helpline@northumbria.ac.uk. 

This can also be faxed over on 0191-2274464. Students can hand this in person to the finance department at Sutherland Building or at their respective school offices as well.

Please note that it is your responsibility to hand in a sponsor letter in time. If the university does not receive a sponsor letter, the student will be invoiced and would be held liable for paying the fees.
Northumbria University at Newcastle, Finance Department, Room 0001, Sutherland Building
Newcastle upon Tyne NE1 8ST Tel: 0191 – 227 4050 Fax: 0191 – 227 4464
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