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Criminal Record Bureau Checks.


What are CRB Checks?

A CRB check enables employers to undertake appropriate checks on staff, potential staff and students who may come into contact with children (under 18) and vulnerable adult groups. (‘At Risk’ groups).

CRB (Criminal Records Bureau) provides reports detailing previous criminal convictions against an individual i.e. an applicant, employee, volunteer, student candidate or student.

 Reports are sent to the individual and organisation.

There are two levels of check:

Standard
Enhanced 

The level of the check required is dependent on the exposure and risk associated with the relationship between the individual and the children and/or vulnerable groups.

Why have CRB checks?

To protect children and vulnerable groups ‘at risk’ of abuse.

To protect the university and colleagues exposed to the risk of allegations.

To provide more rigorous selection procedures for both students and staff undertaking roles involving substantial access to children and other vulnerable groups. 

To ensure we select individuals who are capable of fulfilling the standards and professional/statutory requirements associated with particular governing bodies, agencies or organisations.

To reduce liability.
When do we conduct CRB checks?

CRB checks are requested at the time of offering a position, placement or programme of study with the university and that a ‘risk assessment’ has clearly established a CRB check is required.

Whilst a CRB check is being processed individuals who wish, or are required, to start work prior to the return of the CRB report must complete a ‘Self Declaration’.
What happens if a CRB check indicates the individual has a record?

If a report indicates there is a problem a ‘Panel’, in accordance with the guidance provided, decides whether or not an individual is suitable or unsuitable for the post, programme or placement for which they are being considered.

Guiding principles of the Code of Practice

Information must not be passed to any unauthorised person.

Information is only available for those who need it in the course of their duties

The information must be kept in secure storage and retained for a maximum 6 months.

The organisation must have a Security Policy

Individuals are required to co-operate with CRB requests

There is an obligation to follow published guidance

Offences must be reported.

Risk Assessment.

A ‘Risk Assessment’ is critical and an essential element in deciding whether or not a CRB check is required particularly if there is some uncertainty.

In most cases this is obvious but in others you will need to ask a number of questions of the role.

For example:

Will this person come into contact with children under 18 or ‘vulnerable adults’?

Will this person’s normal duty include Caring, Training, or Supervising for either/both of the above groups?

Will this person’s normal duty include being in Sole Charge either/both of the above groups?

Will this person be supervised/managed?

Who at the University needs to be CRB checked?

UNN Staff and Students which includes New Appointments, out-placements, projects or changes in responsibility where the role involves working directly with ‘at risk’ groups as defined by policy and assessed by management.  

Examples: 

Lecturers, OH Nurse, Nursery Staff, Residence Staff, Education Liaison, CRB Administration

Health, Teaching and Social Work students

Volunteers, Mentors, Student Shadowing

Summer School, Master Class, Other Marketing / WP / Recruitment activity, Managing/Supervising Staff

Other formal Placements, Secondments, Research

Disability Support Workers

Roles & Responsibilities.

Lead Signatory: accountable for compliance of policy and CRB codes of practice.

Director of Human Resources

Counter Signatories: responsible for compliance of procedure

Head of Student & Programme Administration

Department & Senior Administrators

Head of HR Planning and Reward

Head of Employment Services

HR Managers

Chairs of Selection Panel: Identification of roles requiring CRB check and adherence of Policy & Procedure

CRB Administrators: ensure compliance of administration process

Individuals (Staff & Students including ‘volunteers): abiding by the principles of the policy, procedure and codes of practice.

For further information:

www.disclosure.gov.uk
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