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Conditions of Employment for Trainee Solicitor




1. The Employer 
1.1 

University of Northumbria at Newcastle referred to in this document as "the University". 
2. The Employee 
2.1 
Trainee Solicitors are employed by the University and for administrative purposes will be deemed to be a member of staff of the School of Law for the duration of the Training Contract. 

3. Date of Commencement 
3.1 
Date of commencement of employment is the date of commencement with the University or its constituent previous institutions with which it merged or the City of Newcastle upon Tyne Council prior to 1.4.89. 

4. Continuous Employment 
4.1 
Continuous service with other HEFCE institutions, Universities or Further Education establishments will be counted in calculating sickness and maternity entitlements. In the case of redundancy, payment will be calculated in accordance with the Redundancy Payment (Continuity of Employment in Local Government, etc.) (Modification) Order 1999. http://northumbria.ac.uk/sd/central/hr/employserv/staffhdbks/supstaff/contser/
5. Medical Fitness 
5.1 
Appointments are subject to certification of medical fitness by the University's Occupational Health Medical Officer. This involves completing a medical questionnaire and may require undergoing medical examination and/or chest X-ray. Further medical examination may be required for subsequent appointments to other positions in the University, or at any time when unable to perform duties as a consequence of illness. 

6. Provision of Documents/Certificates 
6.1 
Appointments are subject to the provision of the signed acceptance of employment offer, original birth certificate and relevant qualification certificates. (See "New Appointment: Administrative Actions and Information".)(*)
7. Duties, Hours and Place of Work 
7.1 
You are employed as a Trainee Solicitor which is operated by the School of Law at Northumbria University.   You are expected to work such hours as are reasonably necessary in order to fulfil your duties and responsibilities in a normal working week of 37 hours.  You are expected to work flexibly and efficiently, and to maintain the highest professional standards in discharging your responsibilities. You will be required to take part in any relevant training programmes as required by the School of Law and the University. 
7.2 
The make-up of your duties will be determined from time to time by your Academic Supervisor, in line with the requirements of the programme, the Solicitors Regulations Authority, and in consultation with yourself. http://northumbria.ac.uk/sd/central/hr/employserv/staffhdbks/supstaff/hours/
8. Annual Leave, Bank and Public Holidays 
8.1 
Your annual leave and public holiday entitlement will be those laid down by the University for Support Staff: http://northumbria.ac.uk/sd/central/hr/employserv/staffhdbks/supstaff/alhol/
9. Maternity, Paternity & Other Leave 
9.1 
You are subject to the University’s maternity, paternity and other leave policy.  http://northumbria.ac.uk/static/worddocuments/WorkLifeBalance.doc
10. Remuneration 
10.1 
The salary for the role of Trainee Solicitor is detailed in the written offer of employment and is payable monthly in arrears by direct credit transfer, normally on the 25th of the month. 
10.2 
Your salary will be reviewed after the first year of service.
11. Sickness 
11.1 
Entitlement to an allowance for sickness will be as follows:
•During the first year
full pay for 1 month and after four calendar months’ service before the start of the period of absence through illness, half pay for 2 months; 
•During the second year
Full pay for 3 months and half pay for 3 months; 
*Notification of absence procedures will be those as lay down by the University Policy and Procedures. http://northumbria.ac.uk/static/worddocuments/note_evidence_incapacity.doc
12. Exclusivity of Service 
12.1 
Other paid work may not be undertaken without the prior approval of the University. Before you enter into an obligation to undertake any external work, including consultancy, you must apply to the Dean of School in the first instance. 

13. Confidential Information 
13.1  
You shall not, except as authorised by the University, or required by your duties hereunder, use for your own benefit or gain or divulge to any persons, firm, company or other organisations whatsoever any confidential information belonging to the University or relating to its affairs or dealings which may come to your knowledge during your employment. This restriction shall cease to apply to any information or knowledge which may subsequently come into the public domain other than by way of unauthorised disclosure. 
13.2  
All confidential records, documents and other papers (together with any copies or extracts thereof) made or acquired by you in the course of your employment shall be the property of the University as appropriate and must be returned to it on the termination of your employment. 
14. Copyright 
14.1 
Subject to the following provisions, the University, and you acknowledge sections 11 and 15 of the Copyright, Designs and Patents Act 1988. 
14.2 
All records, documents and other papers (including copies and summaries thereof) which pertain to the finance and administration of the University which are made or acquired by you in the course of employment shall be the property of the University. The copyright in all such original records, documents and papers shall at all times belong to the University. 
14.3 
However, the copyright in materials produced by you as a result of funded study and/or in the course of your employment and produced, used or disseminated by the University shall belong to the University, as well as the outcomes from research specifically funded and supported by the University. 

15.  Patents and Inventions
15.1  
The provisions of sections 39, 40, 41, 42 and 43 of the Patents Act 1977 relating to the ownership of employees' inventions and the compensation of employees for certain inventions are acknowledged by the University, and by you. 
15.2 
You agree that by virtue of the nature of your duties and the responsibilities arising from them you have a special obligation to further the interest of the University. 
15.3 
Any matter or thing capable of being patented under the Patents Act 1977, made developed or discovered by you either alone or in concert, whilst in the performance of your normal duties, duties specifically assigned to you or arising out of anything done by you to which paragraph 15.2 applies, shall forthwith be disclosed to the University subject to the provision of the Patents Act shall belong to and be the absolute property of the University, as appropriate. 
15.4 
You shall (and notwithstanding the termination of your employment) sign and execute all such documents and do all such acts as the University may reasonably require:- 
15.4.1 To apply for and obtain in the sole name of the University, (unless it otherwise directs) patent registered design or other protection of any nature whatsoever in respect of the inventions in any country throughout the world and, when so obtained or vested, to renew and maintain the same; 
15.4.2 To resist any objection or opposition to obtaining and any petitions or applications for revocation of, any such patent, registered design or other protection; 
15.4.3 
To bring any proceedings for infringement of any such patent, registered design or other protection; 
15.4.4  The University hereby undertake to indemnify you in respect of all costs, claims and damages, howsoever and wheresoever incurred, in connection with the discharge by you of any and all such requests under 15.4.1, 15.4.2, 15.4.3. 
15.5 
The University acknowledges section 7 and 42 of the Patents Act. In respect of any invention which belongs to the University by virtue of section 39 of the Patents Act, it shall be for the University in the first instance to decide whether to apply for patent or other protection. 
15.6 
 In the event that the University decides not to apply for patent or other legal protection you have the r
ight to be notified of that decision as soon as is reasonably practicable thereafter. 
15.7 
 If, following such a decision by the University you wish to apply for Patent either yourself or with another you must first inform the University and of your intention to do so. Within a reasonable period of time following such notification the University must tell you whether it would object to your proposed application. The sole ground for such objection is that the patenting of the invention will involve or result in the disclosure to third parties of trade secrets or other confidential information belonging to the University and that such disclosure may damage the interests of the University. 
15.8 
Where the University objects under 15.7 you hereby undertake in consideration of the payment of compensation to be determined under 15.9 below, not to proceed to apply for patent of the invention concerned or to assist any other person to do so. 
15.9 
The calculation of compensation referred to above shall have regard to those factors set out in section 41 of the Patents Act. In the event that the University cannot agree the amount of compensation, it shall be competent for either you, the University to apply to the president of the Law Society to appoint an arbitrator under the terms of the Arbitration Act, whose decision shall be binding.

16. Pension 
16.1 
You will become a member of the Tyne & Wear Pension Scheme, subject to its terms and conditions from time to time in force.  It will be necessary for you to opt out from joining the scheme if you do not wish to contribute.  
16.2 
The scheme is contracted out of the State Earnings Related Scheme. Should you choose not to join the Tyne & Wear Pension Scheme you must join the State pension scheme or take out a personal pension. 

17. Probationary Period 
17.1 
A probationary period of 6 months will apply to you. During the probationary period your suitability for the post will be assessed and at the end of this period and assessment will be made of your work performance and, if satisfactory, you will be confirmed in post.  The University reserves the right to extend your probationary period, if, in its opinion, circumstances so require. 
17.2 
During your probationary period your employment may be terminated by the University on giving one month’s written notice. http://northumbria.ac.uk/static/worddocuments/ProbationarySchemeSupport.doc
18. Discipline & Grievance 
18.1 
The procedures of Discipline and Grievance can be found at: http://northumbria.ac.uk/static/worddocuments/StaffManagementProcedures.doc
http://northumbria.ac.uk/static/worddocuments/IndividualGrievanceProc.doc
19. Duration of Contract and Termination of Employment 
19.1 
Trainee Solicitor appointments are for a fixed-term. Your employment will start and end on the date specified in the attached letter of offer of employment unless for the reasons specified below, your employment is terminated earlier.
19.2 
You may terminate your employment by giving one month’s notice in writing to the University. 
19.3 
Your appointment shall be terminable, except in the case of probation or dismissal for gross misconduct by the University giving you one month’s notice in writing. 
19.4 
You will be covered by the University’s Fixed Term Contract procedures. http://northumbria.ac.uk/static/worddocuments/fixedtermc
20. Health and Safety at Work 
20.1 
The Health and Safety Policy of the University will apply, as appropriate, dependent on the working location at the time. 
See Support Staff Handbook: http://northumbria.ac.uk/sd/central/hr/employserv/staffhdbks/supstaff/) 
Director of Human Resources
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