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Introduction
1. This procedure sets out the process for the conferment of Emeritus Professor Titles which are determined by the University’s Visiting Titles Committee.
General Principles
2. The Visiting Titles Committee may, at its own initiative or on nomination, determine that the title be conferred on Professors on their retirement. 
3. Although these appointments are not remunerated, travel and other reasonable expenses in connection with University business will be met through agreement with the Dean of School or other member of the University Senior Management Group as appropriate.
4. Nominees may use their title and are asked to use the designation “Emeritus Professor at Northumbria University”.
Criteria for Conferment
5. The title can only be conferred upon Professors on retirement in recognition of their distinguished service to the University.
Withdrawal/revocation of title 

6. In exceptional circumstances, the Vice Chancellor may revoke a title.  
Process
Nomination
7. The Vice Chancellor (in the case of a Dean or other senior manager) and Deans of School are invited to submit for each nomination:

· A letter of nomination
· Full Curriculum Vitae of the nominee including a list of publications, research, teaching, management and other information considered relevant 
Visiting Titles Committee
8. The Visiting Titles Committee will comprise:

Vice Chancellor (Chair)

Dean of School on a rotational basis of three years 

Three Professors on a rotational basis of three years (staggered)


External member from the Board of Governors

Human Resources Manager (to act as Secretary to the Board and advise on process)

9. The Visiting Titles Committee will meet once per semester (November and April).
10. In exceptional circumstances nominations may be submitted outside of these dates and will be considered by circulation to Committee Members or Chair’s action.
Outcomes
11. The Visiting Titles Committee will consider nominations and the Secretary to the Committee will advise Deans of School of the agreed outcomes. 
12. The Vice Chancellor will write to the individual to make a formal offer.
13. A report of Emeritus Professor Titles will be presented to Academic Board for ratification.

Next steps
14. Specific detail of the nominee’s engagement with the School/University should be agreed with the Dean of School or other member of the University Senior Management Group as appropriate as soon as practicable following acceptance of the title.
15. Emeritus Professors may continue to work collaboratively with the University and can continue to supervise research degree students (although they are not normally expected to undertake the role of Principal Supervisor). 
16. Appropriate administrative or technical, library and IT facilities are provided and arrangements for this are made by the School. 
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