
Annual Leave Entitlement


	Completed Calendar Months
	 
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Category of Staff
	
	
	
	
	
	
	
	
	
	
	
	
	

	Support
	25
	2
	4
	6.5
	8.5
	10.5
	12.5
	14.5
	16.5
	19
	21
	23
	25

	Support *
	30
	2.5
	5
	7.5
	10
	12.5
	15
	17.5
	20
	22.5
	25
	27.5
	30

	Support Management
	25
	2
	4
	6.5
	8.5
	10.5
	12.5
	14.5
	16.5
	19
	21
	23
	25

	Support Management *
	30
	2.5
	5
	7.5
	10
	12.5
	15
	17.5
	20
	22.5
	25
	27.5
	30

	Research
	35
	3
	6
	9
	11.5
	14.5
	17
	20
	23
	26
	29
	32
	35

	Academic
	35
	3
	6
	9
	1.5
	14.5
	17
	20
	23
	26
	29
	32
	35

	Academic Management
	35
	3
	6
	9
	11.5
	14.5
	17
	20
	23
	26
	29
	32
	35

	Professor
	35
	3
	6
	9
	11.5
	14.5
	17
	20
	23
	26
	29
	32
	35

	* After 5 Years
	
	
	
	
	
	
	
	
	
	
	
	
	


Holidays are only paid for full calendar months and the above entitlements are for full time staff
Use the formulae below for part-time staff

Staff are entitled to 8 statutory and general national holidays on fixed dates. These are Good Friday; Easter Monday; Early May Bank Holiday; Late May Bank Holiday; Late August Bank Holiday; Christmas day (or equivalent weekday); Boxing Day (or equivalent weekday); New Years Day (or equivalent weekday). Fixed statutory and general national holidays are calculated on a pro-rata basis for Part-Time and Part Year contracts as follows:

Contracted hours per week x  Contracted number of weeks  x  (Number of Public Holidays)  x (Contracted hours per day)
-------------------------------------     -----------------------------------------
Working week hours (FTE)       Weeks per year

Fixed extra-statutory and institutional holidays 

Staff are entitled to two additional "extra-statutory" holidays which the University fixes during the Christmas closure period. Staff who are required to work during the Christmas closure period may agree with their manager to transfer these additional days to another date. 

The University further provides additional holidays to provide for a full week of closure at Christmas. One and occasionally two days are fixed during this period and cannot be taken at any other time. Staff who are required to work during the Christmas closure period are not entitled to these days at any other time. 

Fixed extra-statutory and institutional holidays are calculated on a pro rata basis for Part Time and Part Year contracts as follows:

Contracted hours per week   x  Contracted number of weeks   x (Number of public holidays)   x (Contracted hours per day)
-------------------------------------       ----------------------------------------
Working weeks hours (FTE)      Weeks per year
Please us appropriate spreadsheets to calculate allowances
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