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Registration to JobsOnline

To maximise your organisation’s profile, advertise your recruitment opportunities, and

reach thousands of talented Northumbria University students and graduates, from a wide range of
programmes, register with JobsOnline. You can create and manage your organisation profile, keep
your details up-to-date, and advertise your opportunities.

1. To register, navigate to the website and click on the registration field:

northumbria targetconnect.net

Organisation sign in

Thank you for choosing Northumbria University. Register
with NU TARGETconnect and reach thousands of
Northumbria students and graduates. Manage your student
facing profile, advertise your vacancies and placement

opportunities and book onto our careers fairs.

Home

Register with us now

2. You will then be prompted to create your account by providing your contact details and
information about your organisation:

< Back

Start hiring top graduate talent now

Register with NU TARGETconnect and reach thousands of talented individuals from a wide range of programmes, who are determined to shape the future. Advertise your vacancies,
create and maximise your profile, keep your details up-to-date, and book onto careers events. You can promote:

o Graduate opportunities.

« Part-time/casual and vacation opportunities.
« Internships and work experience opportunities.
s Volunteering opportunities

View our » Vacaney Advertising Policy and Terms & Conditions

If you already have an account, click here to sign in.

To get your account created we need to know how to contact you. Your contact preferences can be updated in your profile at any time.

- Your contact information


https://northumbria.targetconnect.net/employer
https://northumbria.targetconnect.net/employer
https://northumbria.targetconnect.net/employer
https://northumbria.targetconnect.net/employer
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Add the details of the organisation you would like to register.

- Organisation name
- Organisation address
- Organisation type

Tell candidates more about your organisation. This profile will be published as part of your job advertiserment.

- Organisation overview

- Website

- Primary business area (select from the dropdown menu)

- Number of employees

- Review of University’s Privacy Policy and Terms and Conditions

3. Once registered, your organisation will be reviewed and approved by our team and you will
be able to post vacancies.

Please note that organisation and opportunity approval may take up to 2 working days.


https://www.northumbria.ac.uk/-/media/382b4ae4fa3042d39575870fa178b516.ashx?%20=20200724151522
https://www.northumbria.ac.uk/-/media/ab98f355c53c4a44ab6c2377d866de1f.ashx?h=16&thn=1&w=16&modified=20190619104853
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Adding vacancies to JobsOnline
Vacancies must be suitable for graduate/student employment. This includes:

Part time work — 20 hours max during term time

Graduate jobs —immediate start and future start

Placements undertaken as part of an undergraduate or postgraduate degree programme
Paid Internships for students and graduates

Volunteering for a charity, voluntary organisation, or statutory body

Work experience or shadowing

YV VVVY

1. Once your organisational profile is active, you will be able to access your account using
previously created login details:

C m () https://northumbria.targetconnect.net/unauth/employer/login > QA W m

Operator sign in

Northumbria

University Organisation sign in
NEWCASTLE

Thank you for choosing Northumbria University. Register
with NU TARGETconnect and reach thousands of
Northumbria students and graduates. Manage your student
facing profile, advertise your vacancies and placement
opportunities and book onto our careers fairs.

® Home Forgotten your password?



https://northumbria.targetconnect.net/employer
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2. To post a vacancy, navigate to “Vacancies” section in the home page = click on “Post

Vacancy”:
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CAREERS | PLAC! {Ts
INTERNATIONAL MOBILITY

Profile ~

Vacancies

None yet.
Post your first Vacancy.

Post vacancy

®

TERPRISE

Vacancies v

Post Vacancy

Manage Vacancies

None yet.

Post your first Placements

and Internships.

ud ...

Post Placement ... @

Exclusive Vacancies, Events ang

Placements and Internships v

Events

No bookings yet.
Search our upcoming
events.

Search events

®

Welcome to NU TARGETconnect. Here you can access a wide range of free services to help you to recruit
talented Northumbria University students and graduates.You can

« Keep your company profile up to date. Students and graduates can search and view your company
details, even if you're not currently advertising vacancies. Building and maintaining an up-to-date profile
is a great way to promote your company

3. Inorder to post exclusively to Northumbria University students, select the pane on the

left-hand side:

Profile

Vacancies

Choose your audience

z=Home | Vacancies [ Post Vacancy

Advertise your student and graduate
opportunities directly to Northumbria
University students and graduates, free
of charge. We have over 37,000
undergraduate and postgraduate
students from a wide range of

programmes. Advertise your:

.

Graduate roles

Student Placements

Internships and work experience
Part-time/casual work
Volunteering opportunities

.

Placements and Internships

AN

Events v

BEST PERFORMING.

targetconect

Link

Advertise to the UK’s largest network of
students and recent graduates!

Post to Northumbria University, part of
the targetconnect Link Network

v Advertise graduate jobs, placements,

internships and part-time jobs

v Reach over 850k students and recent

graduates across 55+ UK university job
beoards

v Target specific universities, regions or

nationwide

+ Recommended to matching

candidates from 1.8 million job seekers
on targetjobs

- Posta job
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4. You will then be prompted to provide the details of your advertisement:

Profile ~~ Placements and Internships Events Queries
1 2
Posting details Job details

Publish date *

18 v Decwv 2023v @

Closing date *
= > =

> Set to the maximum dote: 17-Apr-2024

How do you want applicants to apply?*

[ Online
Provide a URL to take the applicant to a webpage where they can make their application

O Via email
All applications will be emailed to the supplied email address.

[ Add any specific instructions

Notifications?

® The main contact for this vacancy only
O All organisation contacts
O No email notifications

Who would you like to receive email notifications related to your posting?

1 2

Posting details Job details

Vacancy type (i.e., placement year)

Job title

Vacancy description (information about your company, define the responsibilities of the role
and outline who the perfect candidate would be)

Job sector (choose from a drop-down list)

Renumeration details

Location

Number of positions

Interview date (IF known, not a mandatory field)

Start date
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- You will also be asked to review University’s Vacancy Advertising Policy and Terms &
Conditions

5. Once submitted, vacancy will be reviewed in accordance with our vacancy policy and approved.

Please note that organisation and opportunity approval may take up to 2 working days.

If, for any reason, you are unable to use the portal, please contact our team who will be able to
add the details on your behalf.



https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.northumbria.ac.uk%2F-%2Fmedia%2Fab98f355c53c4a44ab6c2377d866de1f.ashx%3Fh%3D16%26thn%3D1%26w%3D16%26modified%3D20190619104853&data=05%7C02%7Cm.matulionyte%40northumbria.ac.uk%7Cf484495d1963428f2f9608dbffbc4ea0%7Ce757cfdd1f354457af8f7c9c6b1437e3%7C0%7C0%7C638384956480209702%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=kfj1isLssq3nBONwQuc2iF6FVQ792mhoG3RSb%2Ba2Rjc%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.northumbria.ac.uk%2F-%2Fmedia%2Fab98f355c53c4a44ab6c2377d866de1f.ashx%3Fh%3D16%26thn%3D1%26w%3D16%26modified%3D20190619104853&data=05%7C02%7Cm.matulionyte%40northumbria.ac.uk%7Cf484495d1963428f2f9608dbffbc4ea0%7Ce757cfdd1f354457af8f7c9c6b1437e3%7C0%7C0%7C638384956480209702%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=kfj1isLssq3nBONwQuc2iF6FVQ792mhoG3RSb%2Ba2Rjc%3D&reserved=0
https://app.geckoform.com/public/#/modern/21FO0085rnwueq004wxcppqka7

